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APPLICATION FOR EMPLOYMENT

NON-TEACHING STAFF

(This Application Form must be completed in full.  Incomplete Application Forms will not be accepted.  CVs will not be accepted in substitution for completed Application Forms)
Providing false information is an offence and could result in your application being rejected, or summary dismissal if you have been selected. The Perse School is committed to safeguarding and promoting the welfare of children and all applicants will be subject to child protection screening including an enhanced CRB check (for which the School will pay the appropriate fee). In order to complete safer recruitment checks the School is required to obtain an applicant’s date of birth which will be used to complete due diligence on their career history.
Post Title: __________________________________________________________________

	Surname:
	Forenames:
	Maiden or Former Name(s):



	Title: Mr, Mrs, Miss, Dr etc

(Please state)


	Date of Birth:
	National Insurance Number:



	Address:



	Home Tel. No:


	Daytime Tel. No:
	Email address:

	Address of current employer (or, if not currently working, most recent employer):


	Tel. No:

	Title of post held:



	Date appointed:
	Present Salary:
	Current Period 

of Notice:

	Please describe your current post giving details of your main duties and responsibilities:


	Full Employment History since leaving full time education starting with the most recent employment. Please complete in chronological order. (Please use an additional sheet if required)

	Name and address of employer:


	Employed 

From:
(mm/yyy)
	To:
(mm/yyy)
	Job Title:


	If there are any gaps in your employment history please explain them here:



	Education, training and qualifications:

	School, College, University (full time education)
	From:             
	To:
	Course titles and qualifications obtained:

	
	
	
	

	Please give details of any training courses undertaken after leaving full time education:

	Provider of Training
	Dates
	
	Course titles

	
	
	

	Additional information: 

Please use this space to provide any information in support of your application.  Please demonstrate, using examples, your suitability for the position you are applying for and include your reasons for applying for and interest in this position.


	REFEREES:

Please supply the names and contact details of at least two referees who can comment on your suitability for this position.  One should be your current or most recent employer. (NB If you are not currently working with children but have done so in the past the second referee should be the employer by whom you were most recently employed in working with children.  References will not be accepted from relatives or friends who only know you as a friend). If you do not wish your present employer to be contacted please advise us immediately.

	Name:


	1.


	2.

	Address:


	1
	2

	Status:


	1
	2

	Tel No:


	1
	2

	Email address:


	1
	2




Please note that we will contact the above referees if you are short listed for this post and seek reference before interview.  Also, in relation to work with children we will seek information about any disciplinary issues relating to children and/or child protection concerns you may have been subject to.  If you have any concerns about this please contact Helen Parkhouse, Assistant Bursar on 01223 403877 to discuss these issues. 
	Are you a car owner:
	Yes/No
	Do you hold a current licence:
	Yes/No


	Do you have any connections to the School eg personal, financial

	Yes/No
	If so please provide details:


	PERSONAL DECLARATION:

The position for which you are applying involves contact with children and is exempt from the Rehabilitation of Offenders Act 1974 and all subsequent amendments (England and Wales).  For these positions you are not entitled to withhold information about police cautions, reprimands, warnings, ‘bind-overs’, or any criminal convictions including any that would otherwise be considered ‘spent’ under the Act.  

HAVE YOU EVER BEEN CONVICTED OF ANY OFFENCE OR ‘BOUND-OVER’ OR GIVEN A CAUTION, REPRIMAND OR WARNING?                                                                       
YES (               NO (
If yes, please give details on a separate sheet and attach it to this form in a sealed envelope marked ‘Confidential Disclosure’.
I understand that if my application is successful I will be required to provide information for the School to obtain an Enhanced CRB Disclosure.
I declare that the information I have given on this form is complete and accurate and that I am not banned or disqualified from working with children nor subject to any sanctions or conditions on my employment imposed by a regulatory body or the Secretary of State.  I understand that to knowingly give false information, or to omit information, could result in the withdrawal of any offer of appointment, or my dismissal at any time in the future. 

Signed:                                                                             Date:

Print Name:




Please return this Application Form to:

Mrs Isabel Allen

Bursar’s PA & HR Compliance Co-ordinator
The Perse School

Hills Road

Cambridge  
CB2 8QF
January 2011
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